
Report Types
Reports and Report Packages Overview

Single Reports (Single Account Selected)

Accounts

Single Account.

Reports

Single Report.

A PDF or an Extract.
Cannot select a  or  (only generated as part of a Cover Page Table of Contents Package).

Parameters

User designates  selections. Single Report Parameters
Parameters are saved on the  regardless of the Account, User.

Frequency

Ad hoc only.

Report Access

Generated on-screen or on  page if  runs longer than default time allotted.Saved Reports Report

Output

Single PDF.

Quick Package (Single Account Selected)  



The  is a one-time package construction and execution, package details cannot be saved for future use.Quick Package

Accounts

Single Account Only.

Reports

The User selects the list of  to include.Reports

Cannot include an Extract report.
May include  and Cover Page, Table of Contents, Pagination.

Parameters

The user designates the  selections.Report Parameter

Values default to    saved for each Account Parameters Report.
Updates will also update the    for the Saved Parameters Account.

Frequency

Not applicable. 
The package is run ad hoc and cannot be scheduled. To re-run the same package, all steps must be completed again.

Report Access

Viewed on the  page within the  selected, or on the  page through the  tab within the Saved Reports Account Saved Reports Reporting
list of Saved Reports.

Output

Single PDF with all  included.Reports

Quick Package (Reporting Tab) – One-time package construction and execution

Accounts

Single Account Only.

Reports



The User selects the list of  to include.Reports

Cannot include an  Extract Report.

May include  and Cover Page, Table of Contents, Pagination.

Parameters

The User designates the  selections.Report Parameter

Values default to    saved for each Account Parameters Report.

Updates will also update the saved  for the Parameters Account.

Frequency

Not applicable. 

The  is run ad hoc and cannot be scheduled. To re-run the same  all steps must be completed again. Package Package,

Report Access

Viewed on the  page within the  tab or on the  page when selecting the  for which the Saved Reports Reporting Saved Reports Account
 was run.Package

Output

Single PDF with all reports included.

Global Standard Package – Template set of reports that can be configured by users to their specific 
requirements for their selected accounts.

Created by an Administrator on the  page.Admin>Reports>Standard Packages
Entitlements assigned to the  so that designated  can view the package available as a drop-down choice selecting the Package Users Configure 

 link on the  screen.a Standard Package Reporting>Packages>Configured Packages

Accounts

The Admin does not associate  to a   . Accounts Standard Package

Accounts are designated by  when they configure the  Users Standard Package.

Reports

The Admin designates the default list of  included in the Reports Package
Required designation: reports designated as required cannot be removed from the  when a user configures the Package Standa

  .rd Package
 is fixed and cannot be altered when a user configures the   .Report Order Standard Package

Parameters

The Admin designates the default  parameter selectionsReport
Editable Designation: If a  is designated as editable,  can change the Admin parameter selections when they Report Users
configure the   .Standard Package

Frequency

Not applicable. 

Once a    is configured, the    can be scheduled.Standard Package Configured Package

Report Access

Not applicable. 
Once a    is configured, the    can be run.Standard Package Configured Package

Output

None.

User Standard Package – Template set of reports that can be configured by users to their specific 
requirements for their selected accounts.



Created by any  who has access to the  pageUser Reporting>Packages>Standard Packages

The  that creates the  will see it available as a drop-down menu item, selecting the  link on the User Package  Configure a Standard Package Rep
 page.orting>Packages>Configured Packages

Accounts

The  does not associate  to a  User Accounts Standard Package.
Accounts are designated by the  when they configure the .User Standard Package

Reports

The  designates the default list of  included in the  and the report production order.User Reports Package
When the  configures the , they may include or exclude any report listed in the User Standard Package Standard Package.
Report Order is fixed and cannot be altered when a  configures the .User Standard Package

Parameters

 The  designates default report parameter selectionsUser

When the configures the , they may change any of the parameter selections designated in the User  Standard Package Standar
.d Package

Frequency

Not applicable. 
Once a   is configured, the  can be scheduled.Standard Package Configured Package

Report Access

Not applicable. 

Once a  is configured, the    can be run.Standard Package Configured Package

Output

None.

Configured Standard Package – User configured package based on a Global or User Standard 
Package templated set of reports

Created by any  by selecting the  link on the  page.User Configure a Standard Package Reporting>Packages>Configured Packages

Example business purpose is to generate client statements. PDFs contain the same list of  and use the same  across a list of Reports Parameters
Accounts.

Accounts

The  designates the  for which the  should run.User Accounts Package

Reports

The  designates the list of  to be produced when the  is run:User Reports Package

If configuring a  they can include/exclude any of the  listed in the User Standard Package, Reports Standard Package

If configuring a , they can include/exclude any of the  listed NOT listed as Required in theGlobal Standard Package Reports  Global 
.Standard Package

Parameters

The  designates the report parameter selectionsUser

If configuring a  they may change any of the parameter selections designated in the .User Standard Package, Standard Package

If configuring a , they may change any of the parameter selections for  designated as editable in the Global Standard Package Reports
.Global Standard Package

Frequency

The  may designate when the  will run:User Configured Package

One-time on a specified date



On a recurring basis using a pre-defined list of  schedules (i.e.: monthly, quarterly, annually).Package

The  can also be run ad-hoc at any time.Package

Report Access

Viewed by the  who creates the  on the   page within the  tab or on the  page User Package Saved Reports Reporting Saved Reports
when selecting an  that was included in the Account Package.

The  can also be viewed by any  with proper access to the account  page when the  Report User Attachments/Comments Comments
link is used on the  page for a selected Saved Reports Account.

Output

Separate PDF for each  included in the  (each PDF will contain all the  included in the Account Package Reports Package).

Configured Custom Package – User configured package without the use of a Standard Package 
templated set of Reports

Created by any  that clicks the  link on the  page.User Configure a Custom Package Reporting>Packages>Configured Packages
Example business purpose: Create a client presentation for a relationship with one or many Accounts.

Accounts

The  designates the  for which the  should run. User Accounts Package

The  account list can be modified by the at any time.Package User 

Reports

The  designates the list of  to be produced when the  is run:User Reports Package
 can designate which  run for each  included in the User Reports Account Package.

The can specify a default account/report order; by  then  or by  then User  Account Report Report Account.
The can override the account/report ordering. User 

The    and  contents can be modified by the  at any time.Package Report Account User

Parameters

The designates the  parameter selectionsUser  Report
   stored for an  used are used as a default when the  is configured the first time. Report Parameters Account Package

The  report parameter selections can be modified by the  at any time.Package User

Frequency

The  may designate when the  will run:User  Configured Package
One-time on a specified date
On a recurring basis using a pre-defined list of  schedules (i.e.: monthly, quarterly, annually).Package
The  can also be run ad-hoc at any time.Package

Report Access

Viewed by the  who creates the  on the  page within the  tab or on the    page User Package Saved Reports Reporting Saved Reports
when selecting an  that was included in the  Account Package.
The  can also be viewed by any  with proper access to the account  page when the  Report User Attachments/Comments Comments
link is used on the  page for a selected Saved Reports Account.

Output

A single PDF with all the  and  included in the Accounts Reports Package.

NOTE: If the  is sorted by  then  a standard separator page is inserted between each Package Account Report, Account.
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