Special Accounts > Index Accounts

An Index Account is used as a Target Account for rebalancing/optimization or for performance comparisons.

An example of a typical Index is S&P 500, Russell 2000, MSCI EAFE, and Lehman Intermediage Government/Credit.
Holdings are usually loaded from another data source (such as Factset) but can be entered on the platform
Performance returns are updated through dataloads.

The Index Accounts screen:

® allows you to view, create, edit, assign, clone or delete Index Accounts

You need to be assigned the Special Accts - Index user right to use this screen. Contact your
administrator for further information.

You can search for INndex Accounts by Account Name, Account Number, and Account Group. For an Account to be
included in the search results,

you must be assigned access rights to them. The results list shows the first 20 Accounts in descending order by Account Name.
You can expand the number of Accounts by changing the number of Rows in the drop-down menu or use the pagination buttons to view more Accounts.

Sort the results by clicking the column headings.



To create an Index Account:
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. Click the Create an Index Account link

. Enter the Name (required field)

. Enter a Short Name if applicable

. The system will assign the Account a number

. Select an Account Group

. Select an Investment Objective (Cash, Fixed Income, Equity, Alternative)

. The Inception Date and Date Reconciled will be the date the Account is created
. Click the Create button




The Edit link enables you to modify the details of an Index Account. Once the desired change(s) have been made, click the Update button.

The header bar indicates that the information has been updated.




Adding an Asset to an Index Account
Next, you can add holdings to the Index Account. You can enter Asset information or search for desired Assets.
To add an Asset:

Enter the Symbol if you know it or click the Quick Search link

You can search for an Asset, view the Asset Detail, and select the Asset to add it to the Index Account. Up to 100 results are displayed in
alphabetical order when searching. Click the Research link to view the Asset Detail screen. Click the Return to List link to navigate back to

the list of Assets.

. Click the Asset Name or Symbol to add it to the field.

. Enter the Units (this is a required field)

. The Price, Market Value, and Tax Cost are populated.
. Click the Add button
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Editing Holdings in an Index Account
The Edit link enables you to modify the Units and the Tax Cost of a holding.

Once the desired changes are made, click the Update button.

Deleting Holdings from an Index Account
To delete an Asset from an Index Account:

1. Select the Delete checkbox next to the desired Asset.
2. Click the Delete Selected button.



To clone an existing Index Account:

1. Click the Clone link for the Account
2. Enter the Name and Short Name

The other details are populated to match the Account you are cloning.
3. Click the Create button.

Parent and assignee relationships and past performance are not passed through to the newly Cloned Acco
unt.




To assign a Target, Policy, or Index to an Index Account

. Click the Assign link

. Use the search filters to choose search criteria

. Click the Search button

. Select the Account to assign to the Index Account
. Select the Target Type from the drop-down menu

O WOWNPE

Not all Target Types may be listed. This is a site configuration. Contact client services for further
information.

Click the Submit button to assign the Account

This feature only applies the Index Account at the account level and not at the performance class level
and is not the recommended solution for assigning Indexes or Benchmarks.

To view how to assign an Index or Benchmark at the performance class level navigate to Account Admin>Benchmarks/ Peer Accounts.




You can click the Assigned link to view the currently assigned Target, Policy and Index if applicable.




To view the Parent Accounts of any Index Account:
® Click the Parent Accounts link
This means the selected Index Account is a Sub-Account of the Parent Account(s) displayed.
When intraday changes have been made to an Index Account, click the Rebuild Parent Account button to recalculate the correct Effective Market

Value of the Parent Account.




Deleting an Index Account
To delete an Index Account:

1. Select the Delete checkbox
2. Click the Delete Selected button
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Account
Group - All Groups - v
Search
Create an Index Account
Index Accounts 1 to 20 (of 2445) Rows: (20 ¥ »
Account # Account Name Market Value View / Delete
PTIDX-1432 PerTrac Indexes 3 Month Euribor Rate 30 Edit - Holdings - Clone - Assign - Parent Accounts -
ACEMLPI Alerian Mip Index 0 Edit - Holdings - Clone - Assign - Parent Accounts -
ACEMLPT Alerian Mip Tetal Returm 0 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-1302 PerTrac Indexes Amex Airlines Index S0 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-810.PerTrac Indexes Amex Bictechnology Index S0 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-811_PerTrac Indexes Amex Computer Technology Index 30 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-812 PerTrac Indexes Amex Disk Drive Index S0 Edit - Holdings - Clone - Assign - Parent Accounts -
AMXFIML Amex Financial S0 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-509 PerTrac Indexes Amex Gold Bugs Index 30 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-813.PerTrac Indexes Amex Natural Gas Index S0 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-514 PerTrac Indexes Amex Networking Index 30 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-815.PerTrac Indexes Amex North American Telecommunications Index 30 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-816.PerTrac Indexes Amex il Index S0 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-817 PerTrac Indexes Amex Pharmaceutical Index 50 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-815.PerTrac Indexes Amex Securities Broker/dealer Index 30 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-1078_Pertrac Indexes Australia All Ordinaries Equity Index 50 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-1685 PerTrac Indexes Australian Dollar 30 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-156512 . Perirac Indexes Bank of Bermuda/asiahedge - Asia Ex Japan Us3 0 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-478335.Perirac Indexes Bank of Bermuda/asiahedge - Asia Incl Japan UsS 30 Edit - Holdings - Clone - Assign - Parent Accounts -
PTIDX-260322 Perirac Indexes Bank of Bermuda/asiahedge - Australian Long Short AS S0 Edit - Holdings - Clone - Assign - Parent Accounts -
(| Delete Selected | )




Create an Index Account

An Index Account is used as a Target Account for rebalancing/optimization or for performance comparisons.

An example of a typical Index is S&P 500. Holdings are usually loaded from another data source but can be entered through the UI.

To create a new Index Account:

1. click the Create an Index Account link
2. Enter or select the Account details
3. Click the Create button




To add an Asset to the Index Account:

1. Enter known Asset information or search for desired Assets
2. Click the Add button to add the Asset to the holdings list

Performing a Quick Search

The Quick Search allows you to search for an Asset, view the Asset Detail screen for a found Asset and select an Asset for adding to an account's
holdings

in a pop-up window without navigating to a new screen. Up to 100 results are displayed in alphabetical order when searching. Click on the Asset
name or Symbol to view the Asset Detail screen. On the Asset Detail screen pop-up window, click Return to List to navigate back to the list of Assets.
When the User selects an Asset from the pop-up window, they are directed back to the Proposed Trades screen where the Asset Symbol and Price are

automatically populated and the remaining holding information can be entered.Once the security is selected, the User can click the Edit link to make
changes to

the shares or select the Delete checkbox and click the Delete Selected button to remove holdings.

Assigning an Index Account

Click the Assign link to assign an Index Account as either a Target, Policy, or Index for another Account(s).



Viewing Assigned Index Accounts

The Assigned screen lists all of the Accounts that have the selected Index Account as either a Target, Policy or Index Account.




Edit Index Account

The Edit link enables the User to modify the details of an Index Account. Once the desired change(s) have been made, click the Update button.

The header bar indicates that the information has been updated.




Holdings Index Account

Holdings within an Index Account
The Holdings link lists all Assets currently held by the Index Account.

You can edit/delete holdings from this screen.

Editing Holdings
To modify the Units and the Tax Cost of a holding:
1. Click the Edit link

2. Update the Units and/or Tax Cost
3. Click the Update button

Deleting Holdings

1. Select the Delete checkbox next to the desired Asset.
2. Click the Delete Selected button.
3. A pop-up box is displayed to verify the choice to delete the Asset.



Clone Index Account

To Clone an existing Account, click the Clone link for the Index Account you want to clone

A screen similar to the screen used to add a new Model Account is displayed.

The current holdings and tax costs are cloned and the new Model Account inherits the Proposed Trades, Restricted Holdings,

and of the original Account.

Parent and assignee relationships and past performance are not passed through to the newly Cloned Acco

unt.




Assign Index Account

To assign an Index Account as either a Target, Policy, or Index for another Account(s):

Click the Assign link

You can filter your search based on Account Name or Number, Group, Type, Target Account, Market Value and Account Profile.
Users can order the search results by Account Name or number.

Once the desired criteria are chosen, click the Search button.

This feature only applies the Index Account at the account level and not at the performance class level
and is not the recommended solution for assigning Indexes or Benchmarks.

To view how to assign an Index or Benchmark at the performance class level navigate to Account Admin>Benchmarks/ Peer Accounts.

1. Once the search criteria have been entered, click the Search button and the reviews that meet the search criteria will be displayed in due date
order.

2. Select the Accounts to be updated in the left selection box and click the arrows to the right of the selection box to move the selected Reviews to
the right selection box.

3. Select the Target Type to update.

4. Click the Submit button.






Parent Accounts Index Account

The Parent Accounts list displays the list of Parent Accounts associated with the Index Account selected. This means the selected account is a Sub-
Account
of the Parent Account(s) displayed. When intraday changes have been made to a Model Account, click the Rebuild Parent Account button to

recalculate the

correct Effective Market Value of the Parent Account.
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