Account Admin > Review Configuration

This page describes the Pre-CMOM functionality.

The Review Configuration screen gives you the ability to associate/group Accounts together to enable you to initiate and perform Reviews in the same
month.

On this screen you can:
® Setan Account as the Primary Account

® Add AssociatedAccounts to the Primary Account
® Disassociate an Account from a Primary Account (clear)

Any setup or edits made on this screen are not effective until after a dataload runs.

Associated Accounts will inherit the Review Cycle, not Review Frequency of the Primary account.

When a Primary Account becomes part of a new/existing Account that has Reviews, the Associated Accounts to that Primary Account are removed
from

the Primary Account. Associated Accounts are checked during the dataload to determine if they qualify for any review mappings. If the Associated Acc
ount

qualifies for any review mappings, the Review Configuration screen is updated and the active Review's current and max Due Dates are modified. If the

associated accounts do no qualify, the Review Configuration screen is updated with the Default Cycle that is inherited from the previous Review.




Setting the Primary Account

You can see if the Account has an Active Review as well as the Review Frequency and Review Cycle details on this screen. These fields cannot be
edited on

this screen.
The Primary Account can be set 2 ways:

1. Selecting Associated Accounts will set the Current Account as the Primary Account
2. Clicking the Edit button and selecting an Account

To set an Account as the Primary Account (a different Account other than the Current Account):

1. Click the Edit link for the Investment Review or Admin Review

. Use the Account Search filters to find the Account you want to select as the Primary Account
. Select the Account from the menu
. Click the Set button
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5. The new Primary Account is displayed in the Primary Accounts section and there is an Updated notification to signify you have made a
change.




Changing the Primary Account

This example has Roger Braun as the Primary Account and Jane Goodman as the Associated Account. We want to change the Primary Account to
James Kirkland and keep Jane Goodman as an Associated Account.

To change the Primary Account and keep the Associated Account the same:

® Click the Clear button for the Primary Account you want to change (Roger Braun)

There are 2 ways to select the new Primary Account:

1. Click the Edit button for the Primary Account (Roger Braun)

2. Use the search filters to find the Account you want to change to the Primary Account
3. Select the new Primary Account (James Kirkland)

4. Click the Set button

You can also go directly to the Account you want to make the new Primary Account (James Kirkland).

1. Navigate to the Current Account>Account Admin>Review Configuration screen



2. Click the Associated Accounts link

3. Click the Add Associated Accounts link

Search for Jane Goodman's Account

Select the Account

Use the arrow to move the Account to the right slushbox
Click the Add Accounts button
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Adding Jane Goodman as an Associated Account of James Kirkland will remove the Account from the previous Primary Account (Roger Braun)



Adding an Associated Account to a Primary Account
To add Associated Accounts to the Primary Account:

1. Click the Associated Accounts link to the right of the Primary Account
2. Click the Add Associated Accounts link

Use the search filters to narrow your Account search

Click the Search button

Select the Account(s) you would like to add as Associated Accounts
Use the arrows to move the Account(s) to the right slushbox
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There is no limit to the number of Associated Accounts a Primary Account can have.

7. Click the Add Accounts button




Removing an Associated Account from a Primary Account
To remove and Associated Account from a Primary Account:

® Click the Clear link for the Primary Account




Rights and Configurations
To make modifications to the Primary or associated Accounts, you must have Write access to the Accounts. Any modifications to the
Primary Account and associated Accounts are recorded in the Event Log. You can view this screen if you have the Accounts-Profile user right.

The User Right, Accounts - Primary Review Account, is associated with having the ability to set an Account as a Primary Account and it gives you

the ability to edit anything in the Primary Accounts section.
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