Account Admin > Investment Policy

The Investment Policy screen allows you to:

manage the account's current Investment Policy
edit an Investment Policy

activate an Investment Policy

archive an Investment Policy

delete an Investment Policy

An Investment Policy (IPS) is a document drafted between a portfolio manager and client to outline rules for the manager to

provide investment goals and objectives of a client and describe strategies the manager should use to meet those objectives.

Investment Policies are typically used for the long-term (strategic) asset allocation decision which is called

the Policy Account. It does not directly affect the Target which typically includes short-term (tactical) shifts and product selection decisions.

The Policy Account may be used as the Target Account if desired.

The following User Rights are associated with Investment Policies. Contact your administrator for further

details.
User Right Definition
Accounts - Investment Policy Allows a User to access this screen

Accounts - Investment Policy Create New | Allows a User to create a new Investment Policy
Accounts - Investment Policy Modify Allows a User to use the Modify link on the Model/Index screen

Accounts - Investment Policy Ranges Allows a User to edit investment objective ranges

There are many site and dataload configurations associated with Investment Policies. Contact client
services for further detalils.

The Investment Policies section lists all of the Policies the Account currently has or has had in the past. When a new Investment Policy is created, the

record is stored as a draft version. If Activated, it becomes the Policy on the Account (displayed in the header).




Creating an Investment Policy

To create a new Investment Policy:

1. Click the Create a New Policy link

2. Enter a Policy Name

3. Select an Investment Strategy. An Investment Strategy is the rules, behaviors or procedures, to guide the selection of an
investment portfolio. Different profit objectives and individual skills make different tactics and strategies appropriate. The Investment Strategy s
elected from the drop-down menu represents the overall Investment Objective for the entire account or relationship (Ex:
Balanced, Growth, Conservative).

4, Select an Effective Date. By default, the Effective Date field is populated by the date on which it is being created.

The status is auto-populated by the System once these details are completed. The Policy is initially assigned a Draft status, in case the
User prematurely stops the creation process.
5. Click the Submit button.

Using a Model/Objective
You can click the Use link to select the Model/Objective available for the Policy. The Model/Objective that is available is based on the Investment

Strategy selected in the first step of creating the Investment Policy.

The Model and Index cannot be edited on an Active Policy. A new Model or Index must be created to
change the Model or Index.

Creating a Model and Index for the Policy



A Consolidated Model hold Assets with the purpose of supporting Trading by purchasing what the Model contains and provides weightings for
classes

to support their allocation goal. The screen initially displays all of the existing Consolidated Models based on the Investment Strategy selected in
the

first step. The Investment Objective breakdown for each Consolidated Model is shown. You can use the Model as-is or modify the weightings
before selecting it.

You can create a Consolidated Model Account on which the Investment Policy is to be based:

1. Click the Create a New Model and Index

2. Select a Model and Index for each Investment Objective
3. Enter the Allocations for each Investment Objective

Modifying the Model/Index and Allocations

To modify the Models and Indexes and Allocations associated with your Policy:

1. Click the Modify link for the Model/Objective

2. Change the Models and Indexes for the Investment Objectives by selecting them from the drop-down menus
3. Enter allocations to adjust them

4. Click the Create Model and Index button to save your changes



Selecting Parameters for the Investment Policy

Parameters are data elements that are selected based on a predefined list on the Admin>Profiles>Parameters screen. For the Parameters to be
displayed on this screen, they must be set to the Investment Policy screen location.

To set Parameters relevant to the account's Investment Policy:

1. Click the Parameters link for the Policy

2. Select Parameters from the drop-down menus
3. Click the Submit button



Adding and Importing Comments/Attachments
You can import Comments from the most recently archived Policy or add Comments and Attachments to your Investment Policy:
1. Click the Comments link

2. Click the Import Prior Comments to add previously written Comments to the Policy
3. Select the checkbox for Comment(s) you want to Import and click the Import Selected Comments button




4. Click the Add a Comment/Attachment link to add a new Comment or Attachment

5. Enter a Subject for the Comment

NOTE: There is a site configuration to add or remove the subject box from the Comment section. Contact client services for further information.
Select the Comment Type

Enter the body of the Comment

Click the Submit button
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Viewing Investment Policy Details

Click the View link for an Investment Policy to view a Details screen with basic policy information, model, and index allocations, policy parameters, and

any Comments that have been added. This is a read-only screen.




Editing an Investment Policy

Click the Edit link for an Investment Policy to make changes to the Policy. The details that can be changed are the same details that are configured when
you create a new Investment Policy.Once all information has been updated, click the Finish button to save all changes.

For more information about the steps in setting up a Policy Account, see the Create New Policy section.




Activating an Investment Policy

To make an Investment Policy active:

1. Click the Activate link for a Policy that is in Draft status
2. Click the Activate button

Once a new Policy is activated, the previously activated Policy is archived.

When an Account is designated to not allow the activation of an Investment Policy, the Activate link is
grayed out and an error message is displayed in red. The default message is: This account does not
permit policy activation.




To archive an active Investment Policy:

1. Click the Archive link to that Policy
2. Click the Archive button




Deleting an Investment Policy
To delete an Investment Policy:

1. Click the Delete link for the Policy
2. Click the Delete button

A Policy cannot be deleted if it is in use.
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