Investment Policy Statement

An investment policy statement (IPS) is a document created by a portfolio manager and a client that
outlines general rules for the manager. The statement provides the general investment goals and objectives of a client and
describes the strategies that the manager should employ to meet these objectives. Information such as asset allocation,

risk tolerance and liquidity requirements are included in an IPS.

Definitions:

Strategy A strategy is the investment mandate assigned to an account based on the client’s risk and goal profile,
and corresponds to a defined investment asset allocation.

Investment Objective = An objective is an individual component of the asset allocation strategy, that is, one of asset categories
that make up a portion of the asset allocation. Investment Objectives are combined to create the complete

asset allocation strategy.

Here is an example of the Investment Strategies and Objectives for an IPS:

Investment Objectives and Target %

Strategy Large Cap Small Cap  International = Fixed Income = Emerging Markets = Cash
Aggressive Growth 20% 20% 30% 10% 15% 5%
Growth & Income 30% 10% 10% 30% 10% 10%
Account Definition
Types
Model An account maintained for the purposes of comparing regular account holdings to the model for consistency.
Account

Investment Objectives are defined in the platform as Model Accounts.

Consolidate | A consolidated account made up of sub-accounts (Model Accounts) maintained for the purpose of comparing regular account holdings to
d Model the model for consistency.

Investment Strategies are defined in the platform as Consolidated Model Accounts with sub-accounts representative of the strategy’s
component Investment Objectives.

Policy A Model or Consolidated Model account linked to a regular account that designates the strategic asset allocation mix. A Policy Account
Account is assigned to an account when in Investment Policy is activated.


http://www.investopedia.com/terms/p/portfoliomanager.asp
http://www.investopedia.com/terms/a/assetallocation.asp
http://www.investopedia.com/terms/l/liquidity.asp

Creating an IPS

After logging into the platform, select the Account for which you would like to create an Investment
Policy Statement.
1. From the Current Account tab, select the Account Admin>Investment Policy menu. If there are any policies that have already been created

they are displayed on this screen.
2. Click the create a New Policy link to begin creating a new Policy for the Account.

® Enter the details related to the Policy: Name, Investment Strategy, Effective Date and click the Submit button. Investment Strategy options include
Capital Appreciation, Balanced, Income, Growth, and Aggressive Growth. The Manager can now enter the details of the Policy including the Model
/Index, Parameters and Comments and Activate the Policy if they wish.

Select a Model
There is a list of available models on the Model/Index screen. The Manager can click the

Use link for any Model in this section to use that Model for the Policy or Create a New Model



and Index. After selecting a Model it is displayed in the Currently Select
Model and Allocations section. A Manager can also modify a Model by clicking

the Modify link.

Select Details of the Policy
The next step is to select the Parameters for the Policy.

Dept. of Labor Compliance Group
Investment Horizon

Risk Profile

Investment Authority

Investment Capacity/Type
Investment Objective

Tax Sensitive (Yes/No)
Alternative Fund Investor



Add Additional Content (Comments and Attachments)

Finally, the manager can add Comments and Attachments to the Policy if needed. The manager can also import Comment

from previously created Policies.

Click the Comments link and the Import Prior Comments or Add a Comment/Attachment link to complete either task.



Policy Maintenance
Policies can also be viewed, edited, activated, archived and deleted from this screen. Activate a Policy by clicking the Activate link for the Policy and then

clicking the Activate button.




Client Back Office Setup

There are several components that must be created that will be used when created Investment Policies.

Creating Models
Model Accounts and Consolidated Models need to be created to be used when creating an Investment Policy Statement.
Model Accounts are created on the My Accounts>Special Accounts>Model Accounts screen. When a Model Account is created, an Investment

Objective is selected for that Model Account.

Consolidated Models are created on the My Accounts>Special Accounts>Consolidated Models screen. When a Consolidated Model is created, an
Investment Strategy and Investment Objective are selected for that Model.

NOTE: Base Strategies are typically assigned to the Policy Account Manager Group. This limit the User's choice to base strategies and objectives when
they are

creating new Investment Policy Statements.

Blended Indexes need to be created for each Investment Strategy when creating Investment Policies. Blended Indexes are created on the My

Accounts>Special Accounts>Blended Indexes screen.






User Rights

User Account Group Access
Global Account Group access levels control a user’s ability to create and maintain investment policies for an account:

® Write: a user may create and maintain Investment Policies (assuming they have the appropriate user rights — see below).

User Rights

To allow platform users to access the Investment Policy functions, certain rights must be assigned to the users or associated user groups. The Rights are
assigned

on the Admin>Security>Users screen for a specific User or the Admin>Security>Groups screen for a User Group.

User Right Definition
Accounts - Investment Policy Ability to access the Account Investment Policy screen

Accounts - Activate Custom Policies = Ability to activate a policy whose investment strategy is designated as custom.



IE System Admin - Configurations

There are several components that must be added by the Administrator that help create an Investment Policy Statement: Strategies, Objectives,
Parameters, and Comment Types.
Model Accounts and Consolidated Accounts need to be created to be used when creating Investment Policies.

Blended Indexes need to be created for each Investment Strategy when creating Investment Policies.

Set Policy Parameters

Any new Investment Policy specific parameters that should be displayed on the Investment Policy screens for users to capture information about the
client

policy can be created or modified on the Admin>Profiles>Parameters.

When creating a Parameter, choose the data type Enumeration Select on the Edit screen and add any valid values if you want the Parameter to be

displayed as a drop-down menu with options. The data type String should be chosen if the Parameter is to be displayed as a free form text field in which
the

User enters data.



When an IPS Parameter is created, it needs to be associated with the Investment Policy screen in order to be visible to Managers that are creating an
IPS.

To do this, click the Locations link and select the Investment Policy Screen checkbox. Click the Submit button.

NOTE: If this Location is not displayed, it can be added on the Admin>Profiles>Parameter Locations screen.

IPS Parameter selections are made on the Current Account>Account Admin>Investment Policy>Edit>Parameters screen by the Manager.




Add Investment Strategies

Investment Strategies can be added by an Administrator on the Admin>Profiles>Investment Strategies screen.

If necessary, Custom Strategies can be created. This is optional. When creating a Strategy, select the Custom Strategy checkbox to make the Strategy
custom. When a Strategy is custom, it allows Users to create their own Strategies.

NOTE: There is a User Right that a User must be assigned to create Custom Strategies. Navigate to the User Rights section for further information.



Add Investment Objectives

Investment Objectives can be added by an Administrator on the Admin>Profiles>Investment Objective screen.

Create Comment Types
An Administrator can create Policy specific Comment Types that can be selected when a Manager creates a Policy on the Admin>Profiles>Comment

Types screen.

Any Comment Types that are created by the Administrator will be displayed as an option on the Current Account>Account Admin>Investment
Policy>Edit>Comments screen.

NOTE: If new comment types are added, you must contact InvestEdge to reset system settings in order for them to be available in application screens.



When using the Investment Policy Statement functionality, the policy account assignment is done automatically when an account’s Investment Policy is

activated. An IPS is activated by clicking the Activate link then Activate button on the Current Account>Account Admin>Investment Policy screen.

Site Configurations
The following chart displays all of the configurations that are related to Investment Policy Statements. Configurations can be set on the

Admin>Platform Admin>Configurations screen.

Definition

In Whether or not to automatically archive active sub-account investment policies when activating a policy on a Consolidat
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In Whether or not to allow an Active Policy to be edited

In Whether or not to prevent a policy from being activated on a sub-account whose direct parent account has an activ:
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In Whether or not to hide the subject field on the Investment Policy Comments and to use the Comment Type as the
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Only Accounts in these Account Groups are displayed when a user is selecting a model for an Investment Pol
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Only Account in these Account Groups are displayed when a user is selecting an Index for an Investment Pol
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Whether to disable the Create and Modify Index links when a User chooses to use an existing Model when creating an Inv

Only the Accounts in these Account Groups will be displayed when selecting a Model for an Investment Objec
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Only the Accounts in these Account Groups will be displayed when selecting an Index for an Investment Objec
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In When modifying an existing model, the new model created will inherit the values of these account parametet

In | The language to notify a User that IPS activation on the selected account is disabled.

In = Whether or not to hide the Set Policy links on the Comparison Account screen.
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In | Whether or not to display the Date Signed field on the Account Comments Add/Edit screens.
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Dataload Configurations

In order prevent overwriting policy account assignments completed via the Investment Policy process, it is important NOT to activate the Dataload

configuration option to assign policy accounts from the accounting system investment objective

Dataload Configuration

Dataload.
policy_overwrite_exclusion
_parameter_id

Dataload.
update_policy_from_mappi
ng_enabled

Definition

When updating an account's policy account based on a mapping, do not update any accounts that have this
parameter's value set to 1. leave blank to not overwrite policy account assignments

Whether to update an account's policy account based on a mapping of its investment objective

Default
Value

False (do
not
update)
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