
About: Investment Reviews

Roles

The InvestEdge platform allows the review process to incorporate 2 levels of oversight: the  and the Reviewer Approver.

Access to the  screens requires specific Investment Review User Rights.

Compliance Administrator rights are required in order to approve a Review.

Functionality

Compliance review information is stored by compliance period.

The information includes the applicable  with  general  by the  and Flags Comments, Comments Reviewer App
 a PDF with the account-specific information such as asset allocation, the name and date of the rover, Review

 and the name and date of the .er, Approver

This information is accessible within the user interface under the specified Account.

 and   are accessible from the   screCompliance Regular Flags My Accounts>Search Tools>Triggered Flags 
en.

However, when viewing the  within the account screens, the    are only viewable as Flags Compliance Flags
part of their associated Compliance Review.

General flags still are displayed on the .Current Account>Account Admin>Account Flags

 have a status: ,  ,  , ,    Compliance Flags Active Reviewed, Submitted Follow up Reviewed Follow Up Next Cy
 and .cle Archived



A   may not be submitted by the  until all    have been changed to Compliance Review Reviewer Active Flags R
 with a comment, add a predefined comment or add no comment at all.eviewed

When the   is submitted by the , the    changes to  and will Compliance Review Reviewer Flag Status Submitted
not be updated by the nightly dataload.

Finally, when the   has been approved by the , the    changes to Compliance Review Approver Flag Status Arch
ived.

At this point, the  cannot be edited.Flag Comments

Review Process

Investment Review Search

Investment Reviews Search screen:

This screen is used to search for  by     and Compliance Reviews Status, Review Type,  Group.

Select an   to view the Account Name Compliance Review.

The Reviewer's and Approver's work flow begins with this screen. 



 Example of an Active Compliance Review:

Review Flags

After selecting the    the  comments on each  changing the  to  or  .Active Review, Reviewer Flag, Status Reviewed Review, Follow up Next Cycle



Click the  link, chose the drop-down menu next to  and click  button and then click the  link. Edit New Status Update Return to List 

 
Example  with one flag Reviewed.Compliance Review

Review Flags Status

Flags can be marked with several different statuses:

Flag Status Edit Access

Active (comments entered or not) Any user with appropriate user security. (First Status of a Flag.)

Follow Up Any user with appropriate user security.

Reviewed, Follow Up Next Cycle Editable when the user attempting to edit the flag was the last user to record an update on the triggered flag.

Reviewed by Second Person ONLY the 2  reviewer information is editable, and only by the person who owns that 2  review.nd nd

Reviewed Editable when the user attempting to edit the flag was the last user to record an update on the triggered flag.

Submitted Not editable by any user. (Flags move to Submitted when the entire Review is Submitted.)

Rejected Any user with appropriate user security. (Flags are tagged as Rejected when a Review is Rejected.)

NOTE: Certain Flag Conditions may warrant a 2  Approver.   In this case a 2  Reviewer is needed to mark the   as reviewed.nd nd Flag



Archived Not editable by any user. (Final Step After Review is Approved.)

Closed Not editable by any user. (A flag will change to closed if the condition no longer persists.)

Add Comment/Attachment

A  may add general  by clicking the  link in the center of the screen. Reviewer Comments Add a Comment/Attachment

Multiple  may be added.Comments

Comments can also be imported by clicking the  link.Import Comments

Submit Review

Once all  are in  status, the  will submit the  using the checkbox at the bottom of the screen and clicking the  Flags Reviewed Reviewer Review Submit
button.

Click the  link on the    screen to edit flags in a   status. All  must have a status of  in Show Follow Up Flags Compliance Review Follow Up Flags Reviewed
order to submit the Compliance Review.



Investment Review Report

Example of a  review:Submitted

Submitting a  will change the  to  status and the  report can be run from the Review Flags Submitted Investment Review Current 
 screen.Account>Reporting>Single Report

The PDF captures account-specific information and is accessed within the  screen.Compliance Review















Rejected Reviews
The  is also responsible for reviewing  Reviewer Rejected Reviews.

These can be found on the screen by selecting   on the  drop-down menu My Accounts>Search Tools>Investment Reviews  Rejected Review Status
and clicking the  button.Search

NOTE:  in rejected status can continue to updated and approvedFlags

Approval Process

Compliance Review Search

The  begins the process from the  screen.Approver Investment Review Search

Select  from the  drop-down menu and click the  button.Submitted Review Status Search



Quick Approval

Reviews may be approved directly from this screen using the check boxes on the right, or the  may go to the   by Approver Compliance Review
clicking on an  .Account Name



Detailed Approval

Example of a  review ready for  review:Submitted Approver's

The  may retrieve the PDF from this screen by clicking the  linkApprover Zip

The  may add  prior to approving or rejecting the Approver Comments Review.

The Approved Review

Example of an  Once approved, the  changes to      become  and no additional Approved Review: Status Reviewed, Flag Status's Archived, Commen
 may be added.ts



Click the  button to regenerate the Regenerate Review.

 

 are found using the  screen by selecting the  Approved Reviews Account Review Search Approved Review Status.

Notes

Compliance Flag links, from the  search screen, link directly into the    Flags Active Compliance Review.
Comments made on the    are a permanent part of the account record.Compliance Review
The next    due date is set to 365 days after the submission date of the current  (365 days can Compliance review's Compliance Review.
be configured to another standard number.)
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