
How to: Trading and Rebalancing - Single Account

Business Cases:

1. Entering a basic Trade in a UMA 
Entering a Mutual Fund / ETF Trade (Fund Product)
Entering a Manager Product Trade

2. Rebalancing a Manager Product in a Single Account
3. Rebalancing a UMA to a Model
4. Increase or decrease the allocation to a Product in an Account

Increase or decrease the allocation to a Fund Product
Increase or decrease the allocation to a Manager Product

5. Create Trades at the Consolidated Account Level and Submit from a UMA 
6. Raise funds for a distribution

Raising funds across the whole Account
Raising funds from a specific Product

7. Invest a new UMA account
8. Terminate a Manager

Terminate a Manager and liquidate the Holdings
Terminating a Manager and replacing it with a different Manager

9. Invest in a new Manager Product
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The presence of Unallocated Holdings in an Account will cause the Account to be disabled from trading to 

prevent the potential for miscalculation of

Trades. Once all Holdings are allocated, the Account will automatically be re-enabled. Add the Unallocated 

UMA Accounts widget to your Dashboard for a

complete view of accounts requiring allocation.

Tax lots exist at the account level regardless of which or how many Products the Holding is in.

Holdings must be restricted  unmanaged to  be included in Trading.and not

1. Entering a basic Trade in a UMA 

When placing  for s  the corresponding  must be selected for the  When you are within a  there is aTrades UMA , Product(s) Trade. UMA,

Product drop-down menu on the  screen:Proposed Trades

Entering a Mutual Fund / ETF Trade (Fund Product)
When you are a trading a  the  is auto-selected when you enter the . If the  exists in multiple  all of thoseFund Product, Product Symbol Security Products,

will be displayed in the  section of the drop-down menu.Currently Held In

Within the selected UMA:

Navigate to the Current Account>Trading>Proposed Trades screen

Enter the in the  field. The  is auto-selected since this is a single security This is to ensure the Symbol PTTRX Symbol Product Product. 
 isHolding

allocated. When selling a  you must select a  You can buy a  without selecting a  and the  will Holding, Product. Holding Product Holding
go into

Unallocated Holdings.

NOTE: You can override the selection if a  is purchasing the fund.Manager Product
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Enter the Shares or Market Value that you are going to sell

Click the Sell button

Click  buttonReview & Submit All

Entering a Manager Product Trade
When entering a  for a  you must manually select the corresponding  from the  drop-down menu.  createdTrade Manager Product, Product Product Trades

using a  or on the  screen will auto-populate the  The system will not allow you to create a sale  with noRebalancer UMA Product Trading Product. Trade

Product selected. If no  is selected on a purchase  the new  will be  when the position is received.Product Trade, Shares Unallocated

Within the selected UMA:

Navigate to the Current Account>Trading>Proposed Trades screen

Enter the symbol, into the  field.PG, Symbol

Enter the  or  that you are going to sell/buyShares  Market Value

Select the correct  from the  drop-down menuProduct Product

Any  with models holding the security will be listed at the top of the drop-down menu in the  Manager Products Currently Held In
section. The

remaining  will be listed below that.Manager Products

Click the buttonSell 

After entering all  click the buttonTrades, Review & Submit Selected 
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2. Rebalancing a Manager Product in a Single Account
We are going to rebalance the  product within the . In order to rebalance a Vista Large Cap Growth Jim Amato Trust Account Manager

Product in a  or  account, the  must have a  account assigned as the  and the  must be in theUMA SMA Account UMA Model Target, Manager Product

Account and Target.

For details on searching for a  navigate to the searching for a UMA/SMA section of the  tutorial.UMA, How to: UMA Setup

Within the selected UMA:

Navigate to the screenCurrent Account>Trading>Rebalancers 

The UMA/SMA Accounts: Asset Level Rebalancer is pre-selected from the Rebalancing Method drop-down menu

Select the  from the drop-down menuProduct, Vista Large Cap Growth,

Configure any other  if applicableRebalancing Parameters

You can hover over the  name for an explanation of the parameter's function.Parameter

 The NOTE: Net Cash Flow parameter increases or decreases the allocation to the selected Manager Product and creates the 
corresponding cash

transfer. The  and  are applied at the Account level and not the Product level.Minimum Trade Size (%) Acceptable Target Variance (%)

Click the buttonGenerate Trades 

Rounding and Trade Size parameter options do not apply to Cash Transfer amounts, which are calculated with full precision. Depending on the

parameter selections, the underlying securities trades within a Product may be different than the Transfer In/Out amounts and the user may 
want to

update the amounts for consistency. Higher Rounding and Trade Size selections will result in higher variability.
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All  are generated and you are directed to the   screen. From this screen, you can review, edit and delete andProposed Trades Product Trading Trades  
Cash

Transfer amounts  For further information on this screen, navigate to the  user guide.. Trading > UMA Product Trading

Make any necessary edits to Trades using the input fields

Edit Cash Transfer amounts to or from the Manager Product using the Transfer In/Out field

This field will be pre-populated from the rebalancer results if the  parameter was used.Net Cash Flow

When you enter an amount in the  field, it will be displayed in the  field on the  screen.Net Cash Flow Net Transfer In/Out UMA Product Trading

Scroll to the bottom of the screen and click the buttonSave Changes 

Click the  link at the top of the screen to navigate to the   screen for trade submissionTrades Proposed Trades
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8 Select the  checkbox to select all of the Select All Proposed Trades

Click the button to submit all of the  from the Review & Submit All Proposed Trades Rebalancer

There is a new section on the  screen, Proposed Trades Cash Activity, that displays the cash activity that 

will occur if the Proposed Trades are

submitted.
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The  and  are displayed. There is a new section on this screen, the  section. This section allowsProposed Pending Trades Product Allocation Review

you to view how the  will affect the  ,   and Proposed Trades Product Market Value Product Weight, Cash in Product Pending Transfers.

Enter the  (if applicable-this is a site configuration)Trading Password

Click the  buttonSubmit Trades
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3. Rebalancing a UMA to a Model
In this example, we will do a full  rebalance on a  to its assigned Account UMA, Jim Amato Trust, Target.

In order to rebalance a , the   have a  account assigned as the UMA Account must UMA Model Target.

For details on searching for a  navigate to the searching for a UMA/SMA section of the  tutorial.UMA, How to: UMA Setup

Within the selected UMA:

Navigate to the  screenCurrent Account>Trading>Rebalancers

Select from the  drop-down menuUMA/SMA Accounts: Asset Level Rebalancers Rebalancing Method

From the  drop-down menu, select  Product All Products

This is the default selection.

Select any other applicable  configurationsRebalancer

You can hover over the Parameter name for an explanation of the parameter's function.

 The NOTE: Net Cash Flow parameter increases or decreases the allocation to the selected Manager Product and creates the 
corresponding cash

transfer. The  and  are applied at the  level and not the  Minimum Trade Size (%) Acceptable Target Variance (%) Account Product
level.

Click the  buttonGenerate Trades

Rounding and Trade Size parameter options do not apply to Cash Transfer amounts, which are calculated with full precision. Depending on the

parameter selections, the underlying securities trades within a Product may be different than the Transfer In/Out amounts and the user may 
want to

update the amounts for consistency. Higher Rounding and Trade Size selections will result in higher variability.
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All  and  between  are generated and you are directed to the   screen. From thisProposed Trades Cash Transfers Manager Products Product Trading

screen, you can review, edit and delete and amounts  For further information on this screen, navigate to the Trades  Cash Transfer . Trading > UMA 
Product

Trading user guide.

Make any necessary edits to  using the input fields. Edit  amounts to or from   using the Trades Cash Transfer Manager Products Transf
 field.er In/Out

Scroll to the bottom and click the buttonSave Changes 

Click the  link in the  header bar to navigate to the   screen for trade submissionTrades Proposed Trades Proposed Trades
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9 Select the  checkbox to select all of the Select All Proposed Trades

Click the button to submit all of the  from the Review & Submit Selected Proposed Trades Rebalancer

There is a new section on the  screen, Proposed Trades Cash Activity, that displays the cash activity that 

will occur if the Proposed Trades are

submitted.
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11 Enter the  (if applicable-this is a site configuration)Trading Password

Click the  buttonSubmit Trades

There is a new section on this screen: Product Allocation Review. This section allows you to view how 

the Proposed Trades will affect the Product

Market Value, Product Weight, Cash in Product and Pending Transfers.
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4. Increase or decrease the allocation to a Product in an Account

Increase or decrease the allocation to a Fund Product
For details on searching for a  navigate to the searching for a UMA/SMA section of the  tutorial.UMA, How to: UMA Setup

To increase or decrease the allocation to a Mutual Fund/ETF Product within a Single Account within the selected UMA:

Navigate to the  screenCurrent Account>Trading>UMA Product Trading

The  are organized by  Find the relevantProducts Asset Class.  Mutual Fund/ETF Product - PIMCO Income Fund (PIMIX)

Enter the desired trade market value or the weight (%) in the  or  columnCash End %

Enter the  amount in the fieldNet Transfer In/Out

Scroll to the bottom of the screen and click the  buttonSave Changes

The  header bar will display a green  biscuit to verify that your changes have been saved.Proposed Trades Updated

Scroll back up and in the  header and click the  quick linkProposed Trades Trades



3

2

1

7

6 Select the checkbox for any  you want to submitTrade(s)

Click the  buttonReview & Submit Selected

You are directed to the  button to  and  screen. Enter your  Proposed Pending Trades Trade Password (if applicable) and click the Submit Trades
complete

Trade submission.

Increase or decrease the allocation to a Manager Product

For details on searching for a  navigate to the searching for a UMA/SMA section of the  tutorial.UMA, How to: UMA Setup

To increase or decrease the allocation to a  within a Manager Product UMA:

Navigate to the  screenCurrent Account>Trading>UMA Product Trading

The  are organized by  Find the relevantProducts Asset Class.  Manager Product - BDO Large Cap Growth

Enter in the  field the amount of cash to raise/invest in the manager Cash ($50,000)

Enter a positive value to raise money, enter a negative value to invest money. The entered amount will be invested across the securities 
in the Product

according to a  weighting.Dollar Average

If the  has  enabled, enter the amount you would like to add/remove from the  Product Cash Sweep Manager Product in the Net 
 field.Transfer In/Out

Enter a positive value to add money, enter a negative value to remove money. If  is  enabled, this step can be skipped.Cash Sweep not

NOTE: This amount may be the same as the amount from the prior step.

Scroll to the bottom of the screen and click the Save Changes button
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In the  header bar, click the Proposed Trades Trades quick link

Select the  checkbox to select all the  on underlying securities for the Select All Trades Product.

This will also select any  amount into our out of the  This is displayed in the  section.Cash Transfer Product. Cash Activity

For more details on this section, see Need to Know: Cash Handling within Manager Products

Click the   buttonReview & Submit Selected



You are directed to the  screen. Enter your  Proposed and Pending Trades Trading Password (if applicable) and click the Submit Trades button.

The  section allows you to see the effect of  and cash movement on the overall  and Product Allocation Review Trades Product Allocation
Product

 Cash Balances. For more details on this section, see Need to Know: Cash Handling within Manager Products



5

4

3

2

1

5. Create Trades at the Consolidated Account Level and Submit from a UMA 
We are going to create  from the  consolidated account. Creating  at the  level is useful when the Trades Jim Amato Combined Trades Consolidated
client's

overall asset allocation is not contained to a single account. In this example there is a separate account holding a , which is not part ofFixed Income SMA

the   The trade analysis will be done at the   level, but  will be executed at the  level.UMA Account. Consolidated Account Trades Sub-Account

For details on searching for a  navigate to the  user guide.Consolidated Account, Search Tools > Account Search

Within the selected Consolidated Account:

Navigate to the  screenCurrent Account>Trading>Asset Class Trading

Select the  (Sells) from the  drop-down menu for these 2 S Type Assets

PIMCO Income Fd Instl CL

Lord Abbett Floating Rate Fd CL I

Enter the letter  in the  fields for these 2 This will populate all  for the a Shares Assets. Shares Assets.

Select  in the  drop-down for the B Type  assetPIMCO Total Return Fund Instl CL -35

Enter  in the  field for . Alternatively, use the  column to create 1200000 Cash PIMCO Total Return Fund Instl CL -35 End % Trades.

The  column displays the  and  at the consolidated account level.End % Asset Class Weights
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6 Scroll to the bottom of the screen and click the  buttonSave Changes

A green biscuit is displayed in the header bar to confirm your updates were saved.Updated 

Scroll to the top of the screen and click the  quick link in the  header barAllocate Proposed Trades

Select  from the  drop-down menuJim Amato Trust Sub Account

This is the  in which the  are held.Account Mutual Funds

The  are displayed.Proposed Trades



11

10

9

The  are listed on this screen and you can navigate to them by clicking the  name.Sub-Accounts Sub-Account

Select the  checkbox for the Select All Trades

Click the  buttonAllocate

Click the  button to confirm it is okay to overwrite any  in the OK Trades Sub-Account
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There is a green  biscuit in the header bar to confirm your allocations were saved.Updated

Next, we need to navigate to the  screen for the Proposed Trades Sub-Account, Jim Amato Trust.

Navigate to the  screenCurrent Account>Trading>Proposed Trades

Click the  buttonReview & Submit All
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6. Raise funds for a distribution

Raising funds across the whole Account
For details on searching for a  navigate to the searching for a  section: .UMA Account, UMA/SMA How to: UMA Setup

We are going to raise funds while rebalancing the Jim Amato Trust:

Within the selected  navigate to the  screenUMA Account, Current Account>Trading>Rebalancers

Select  from  the drop-down menu. This option will raise  UMA/SMA Account: Asset Level Rebalancer Rebalancing Method Funds
while bringing the

Products in line with the  Alternatively, the can be used to sell down from  Target Allocation.  Dollar Average Rebalancer Products
proportionately,

according to the account's current allocation.

Select   from the  drop-down menu, which is the default selectionAll Products Product

This will raise  across the whole Funds Account.

Enter the amount of money that you need to raise in the  fieldNew Cash Flow

Enter a negative market value in the  field when the intent is to raise funds.Net Cash Flow

Configure any other  that need to be set.Rebalancing Parameters

NOTE: Minimum Trade Size (%) and  are calculated as a percent of the total account, not the .Acceptable Target Variance (%) Product

Click the  buttonGenerate Trades

and  parameter options do not apply to  amounts, which are calculated with full precision.Rounding  Trade Size Cash Transfer  Depending on 
the

parameter selections, the underlying securities trades within a  may be different than the t amounts and the user may Product Transfer In/Ou
want to

update the amounts for consistency. Higher  and  selections will result in higher variability.Rounding Trade Size



9

8

7 Make any necessary edits to  using the input fields. Edit  amounts to or from   using the Trades Cash Transfer Manager Products Transf
 fields.er In/Out

Scroll to the bottom of the screen and click the buttonSave Changes 

Click the  quick link in the  header bar to navigate to the   screen for trade submission.Trades Proposed Trades Proposed Trades

All  and  between  are generated and you are directed to the   screen. Proposed Trades Cash Transfers Manager Products Product Trading
From this

screen, you can review, edit and delete and amounts  For further information on this screen: Trades  Cash Transfer . Trading > UMA Product 
.Trading
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10 Select the  checkbox to select all of the Select All Proposed Trades

Click the  button to submit all of the  from the Review & Submit Selected Proposed Trades Rebalancer.

There is a new section on the  screen, Proposed Trades Cash Activity, that displays the cash activity that 

will occur if the Proposed Trades are

submitted.
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12 Enter the  (if applicable-this is a site configuration)Trading Password

Click the  buttonSubmit Trades

There is a new section on the  screen: Proposed and Pending Trades Product Allocation Review. This 

section allows you to view how the Proposed

Trades will affect the Product Market Value, Product Weight, Cash in Product and Pending Transfers.





Raising funds from a specific Product

Raising Funds from a specific Product follows the exact same process as Raising Funds Across the Whole Account (see prior workflow), except 
in Step 3 you

will select the  from which you want to raise funds. The Amount entered as the Net Cash Flow will be pre-populated as the Transfer Out Product
amount.

Trades will be calculated to raise the funds according to parameters selected within the selected Product only.
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7. Invest a new UMA account
In order to begin trading a new UMA account, you will first need to complete a number of set up steps, including enabling the  as a  Account UMA,
allocating

securities, and creating and assigning a target. For further information on completing these steps: .How to: UMA Setup

Once set up is complete, you can proceed with investing the account.

Scenario 1: The account is funded with Cash

Proceed to follow all steps in workflow #2 - Rebalance a Full Account to a Model

Scenario 2: The account is funded with Cash and Securities

An Account with Unallocated Securities will be disabled from Trading. All Securities must be allocated to Products or the Account can be manually enabled

for trading.

Approach #1: Allocate All securities

Within the selected  navigate to the  screenUMA Account,  Current Account>Account Admin>UMA Account Management

Click the  button to allocate any securities that align with  in the  that is assigned as Run Auto-Allocation Manager Holdings UMA Model
the Target

Note that after the auto-allocation runs, the number of unallocated holdings has changed from 7 to 5.

For the remaining  click the  link.Unallocated Holdings, Allocate
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4 In the  pop-up window, click the  button next to  to allocate all securities to Assign Product Holdings All Unmanaged Holdings Unmana
ged

Holdings. Since they are transferred in from the client and are not held by any current  they are temporary positions that are Managers,
Unmanaged.

Alternatively, you could allocate them to a Manager Product.

Click the button and repeat step 4 to move through the rest of the .Save and Next Unallocated Holdings
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After all  have been  proceed with a full account  which is detailed in workflow #2 - Rebalance a UMA Account to a ModelHoldings Allocated, Rebalance,
Approach #2: Enable the Account for Trading

An  can be manually enabled for  even though it has . The  will be disabled again overnight if theAccount Trading Unallocated Holdings Account

Unallocated Holding condition persists. If you do not have access to enable an account for trading, make a request through your System Administrator.

Navigate to the  screen Admin>Accounts>Account Trading

Use the search filters to search for the   you want to UMA Account Trade

Select the radio buttonEnabled 

Click the buttonUpdate 



After enabling the  proceed with a full account  which is detailed in workflow #2 - Rebalance a UMA Account to a ModelAccount, Rebalance,
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8. Terminate a Manager

Terminate a Manager and liquidate the Holdings

We are going to terminate the  in the   - and liquidate allManager, Aberdeen Large Cap Value, UMA Account Casey Wendt IRA - 

of the Holdings.

For details on searching for a  navigate to the searching for a UMA/SMA section: .UMA Account, How to: UMA Setup

Within the selected UMA Account:

Navigate to the  screenCurrent Account>Trading>UMA Product Trading

Scroll to the product. You can expand to view the underlying holdings detail using the Aberdeen Large Cap Value-Equities-Large Cap 
arrow to the left

of the  if desired.Manager Name

Enter a  in the   (weighting) field0 End %



4

Note that the Shares and  are updated and highlighted in orange to reflect the change you are making. If you want to use some or all of Net Trade Total
the

proceeds to invest in another  enter the amount to  of the  in the  field as a negative value.Product, Transfer Out Product Net Transfer In/Out

Scroll to the bottom of the screen and click the  buttonSave Changes



There is an  biscuit in the  header bar to notify you that the changes were successfully made.Updated Proposed Trades

Once the  have processed, use the Trades Product Transfer tool to move the proceeds or residual value out of the terminated  For moreProduct.

information on the Product Transfer, see How to: Ongoing UMA Management.

Terminating a Manager and replacing it with a different Manager
We are going to terminate the  and replace it with a different  - In order to do so, the Manager, ABC Large Cap Growth, Manager Infinity Financial 50. 
new

manager must be held in the UMA Account's Model.

First, we need to update the  to reflect this  change.Target Account, Brown Family, Manager
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Navigate to the  screenMy Accounts>Special Accounts>UMA Model Accounts

Click the  link for the  accountHoldings Brown Family

Select the  checkbox for the  productDelete ABC Large Cap Growth

Note that it is  of the 5% Current Holdings.

Click the  buttonDelete Selected

Click the  button to confirm the deletionOK
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There will be a warning that the  is under-allocated.Model

Enter  into the  search field and select the Infinity Product Product

Enter  in the   field5 % Target

Click the  buttonAdd

Next, you need to perform a  for the Manager Swap Magic Assets UMA Managed Account.

For details on searching for a  navigate to the searching for a UMA/SMA section: .UMA Account, How to: UMA Setup
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Within the Magic Assets UMA Account:

Navigate to the  screenCurrent Account>Account Admin>UMA Account Management

Click the  buttonManager Swap

Ensure  is selected in the  drop-down menuABC Large Cap Growth From

Select  from the  drop-down menu Infinity Financial 50 To

In order to complete a manager swap, no  may be currently allocated to the new Assets Product (To 

Product).

Click the  buttonSwap



14 Click the  button to confirm you understand that any  will be deleted.OK Proposed Trades

ABC Large   has been terminated and  has been added to the Cap Growth Infinity Financial 50 Magic Assets UMA Account.

It is recommended to run a  on the new  in order to bring the  in line with the new  This can be done from Rebalancer Product Product Manager's Model.
the

Current Account>Trading>Rebalancers screen. For further information, see the section above on Rebalancing a Manager Product in a Single 
.Account
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9. Invest in a new Manager Product
We are going to introduce an allocation in a new  in the  account. In this example, the client hasProduct, Pinnacle Mid Cap Growth, Charles Huber IMA

transferred in  to fund the new  Cash Manager allocation.

In order to invest in a new  the  must first be added to the  assigned as the Manager Product, Product Model UMA Account's Target.

To update the  to reflect the new  allocationTarget Account, Charles Huber Target, Manager

Navigate to the  screen and search for the My Accounts>Special Accounts>UMA Model Accounts Charles Huber Target

Click the  LinkHoldings

Enter the product name -  - into the  field and select it from the drop-down menuPinnacle Mid Cap Growth Product

Enter a  .% Target

% Under and  weights are optional.% Over

Click the  buttonAdd

There will be a warning that the  is over-allocated.Model

Update the rest of the in the  to reflect the new allocationsProducts Model

Click the  buttonUpdate All
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Once the  is updated with the new  navigate to the  - Model Account Manager, UMA Account Charles Huber IMA.

Navigate to the  screenCurrent Account>Trading>Rebalancers

Select the from the  drop-down menuUMA/SMA Account: Asset Level Rebalancer Rebalancing Method

Select  from the  drop-down menuPinnacle Mid Cap Growth Product

Enter the amount to invest in the new   in the  fieldManager Product ($100,000) Net Cash Flow

If  is  for the  this entry will create the cash movement of $100,000  into the Cash Sweep enabled Product, Allocated Cash Manager 
Product.

Select or enter any other  as desiredRebalancing Parameters

 NOTE: Minimum Trade Size (%) and Acceptable Target Variance (%) are calculated as a percent of the total  not the Account, Produ
ct.

Click the  buttonGenerate Trades

and  parameter options do not apply to  amounts, which are calculated with full precision.Rounding  Trade Size Cash Transfer  Depending on 
the

parameter selections, the underlying securities trades within a  may be different than the t amounts and the user may Product Transfer In/Ou
want to

update the amounts for consistency. Higher  and  selections will result in higher variability.Rounding Trade Size
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14 Make any necessary edits to within  using the  input fieldsTrades Pinnacle Mid Cap Growth Shares/Cash

Use the arrow to the left of to expand the underlying holdings within the Product Name Product

Edit the  amount using the  fieldCash Transfer Transfer In/Out

If you made changes, scroll to the bottom of the screen and click the buttonSave Changes 

All  and the $100,000 Cash Transfer are generated and you are directed to the   screen. From thisProposed Trades Product Trading

screen, you can review, edit and delete and amounts  For further information on this screen: Trades  Cash Transfer . Trading > UMA Product 
.Trading
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16 Click the  quick link in the  header bar to navigate to the   screen for trade submissionTrades Proposed Trades Proposed Trades

Select the  checkbox to select all the  on underlying securities for the Select All Trades Product

This will also select the  amount into  This is displayed in the section called Cash Transfer Pinnacle Mid Cap Growth. Cash Activity.

For more details on this section, see Need to Know: Cash Handling within Manager Products

Click the   buttonReview & Submit Selected



You are directed to the  screen. Enter your  Proposed and Pending Trades Trading Password (if applicable) and click the Submit Trades button.

The  section allows you to see the effect of  and cash movement on the overall  and Product Allocation Review Trades Product Allocation Pro
duct

 Cash Balances. For more details on this section, see Need to Know: Cash Handling within Manager Products
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