
How to: Product Setup and Management

Business Cases:

1. Creating a new product
Creating a new Manager Product
Creating a Single Security Product

2. Updating a Manager Product
Changing Product details
Changing the Model Weightings in a Product
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1. Creating a new product

Creating a new Manager Product
A new  and  need to be added to enable Portfolio Managers to be able add them to their client portfolios.Large Cap Growth Manager Product

We are going to create a new manager Product, Philadelphia Large Cap Growth.

Navigate to the  screenMy Accounts>Special Assets>Products

Click the   linkCreate New Manager Product

Enter the  , Product Name Philadelphia Large Cap Growth

Enter the Product Number, PLCG

A unique  must be entered here. It will not auto-populate one for you. You will receive a pop-up warning if you do not enter Product #
one.

Select  from the  drop-down menuNew Manager Manager Name

If it is an existing manager, select the from the drop-down menu.Manager Name 

Enter the new Manager Name, ABC Invest

The  has no current functionality related to Investment Objective Products.

Select the    at the lowest level:Asset Class  Large Cap>Growth>ETFs

The  drop-down menu is smart. It will narrow the search results as you enter text.Asset Class
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Select the checkbox to if applicableEnable Cash Sweep 

When  is selected, cash from activity on product assets such as dividend and income receipts, buys and sells will stay within theEnable Cash Sweep

Product. When  is not selected the  will go to the cash holding at the account level and no cash position can be maintainedEnable Cash Sweep Cash

within the Product.

For further information on . Cash Handling: Need to Know: Cash Handling within Manager Products

Click the   buttonCreate

There is a notification because there is no current   assigned to the new Model Account Product. 

Next, we are going to assign the Large Cap Growth Model Account.

Click the  link for the Assign Model Account
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A pop-up window is displayed to assign the Model Account.

Enter in the  search fieldlarge cap Account

Select  from the  drop-down menuModel Account Type

You can also search for a  by using any of the following search fields:Model Account

Group
Order By

Click the  buttonSearch

Select  from the  drop-down menuLarge Cap Growth New Comparison Account

Click the buttonAssign 



The has been added to the and is displayed in the  section.Manager Product  UMA Model  Product Comparison Accounts
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Creating a Single Security Product

 A new Mutual Fund or ETF has been added to the approved list and I need to create a single security Product.

The newly approved  can then be added to a     and invested in a   Fund Product UMA Target UMA Account. 

You need to be assigned the   -   user right to use this screen. Accounts Single Security Conversion

Contact your administrator for further information.

We are going to convert the  to a Exchange Traded Fund, SPY, Fund Product.

Navigate to the  screenMy Accounts>Special Assets>Products

Click the  linkConvert Fund Product

Enter  in the  field to search for the SPY Symbol / Cusip  ETF.SPDR S&P 500 ETF Trust

The following search fields can also be used to find the  that you want to convert to a Asset Product:

Asset Name
Asset Type
Universe

Click the Search button

All   that meet the search criteria are displayed. You may convert multiple securities at once. If the checkbox is disabled, that indicates Assets (Securities)
the

Fund has already been converted to a Fund Product.

Select the   checkbox for the  that you are converting to a Convert to Product? SPY Exchange Traded Fund Product

Click the   buttonConvert Selected



The converted   will have the following attributes:Security

Cash sweep  enabled. This option is not available for .not Fund Products
Product Name and  will be same as security name and classAsset Class
Manager Name will be Mutual Fund/ETF

Once a  has already been converted to a   it will still be displayed in the search results, but it will be grayed out.Security Product
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2. Updating a Manager Product

Changing Product details

One of the Managers my firm uses has been acquired by a larger Investment firm and the Manager Name has changed.

We are going to update the Manager Name for the Philadelphia Large Cap Growth product.

Navigate to the  screenMy Accounts>Special Accounts>Product

Enter in the  fieldphiladelphia Product Name

The following search filters can also be used to find the you want to update:Manager 

Product Code
Manager Name
Asset Class
Product Type

Click the  buttonSearch

Click the  (pencil) icon for the  manager that you are going to modifyEdit Product Phildelphia Large Cap Growth



5 Select  from the  drop-down menu and enter the new name,  in the text - New Manager - Manager Name PHL Investment Management
box below.

NOTE: If the  already exists, select it from the drop-down menu.Manager Name

The following  can also be updated:Product Details

Product Name

You can only modify the   for the following Product Name Product Types:

Manager

System

You   modify the   for  A should be updated using the cannot Product Name Fund Products. Fund Product A

screen. The sset Overrides Asset

update will be inherited to the Fund Product.

You  update the cannot Product #.

Enable Cash Sweep: You cannot update this option once a  is in use within a Manager Product UMA Model Account

Product Asset Class for  and be updated on this screen. You Manager Products Fund Products cannot 

must update the  for allAsset Class
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Product Types using the  screen. The classification change will take effect on a go Asset Overrides

forward basis only, and will not update the

classification of the historically.Product 

The  has  current functionality related to Investment Objective no Products.

Click the  buttonUpdate

You can also update the that is assigned to the from this screen including assigning, removing, and adding and removingModel Account  Product 

Assets from the  using the link.Comparison Accounts Holdings 

Index and  should  be assigned to  as Peer Accounts not Products Comparison Accounts.
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Changing the Model Weightings in a Product

The UMA Model, Brown Large Cap Growth, is adding to their position in Amazon (AMZN). We are going to update

the Model Weighting of Amazon in UMA Model within the ABC Large Cap Growth manager product:

Navigate to the  screen My Accounts>Special Assets>Products

Enter  in the  fieldABC Product Name

You can also use the following search filters to find the you want to update:Manager 

Product Code
Manager Name
Asset Classes
Product Type

Click the  buttonSearch

Click the  for the  manager product - whose  you are going Edit Product (pencil) icon  ABC Large Cap Growth  UMA Model Weightings
to update

Click the  link for the  model which holds the  assetHoldings Brown Large Cap Growth Amazon

The  has  current functionality related to Investment Objective no Products.

Index and  should  be assigned to  as Peer Accounts not Products Comparison Accounts.
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6 Click the link for the  holding to update theEdit Amazon  Weighting

Assets can also be added on this screen by entering the  and  and clicking the  button or performing a  using the Symbol Percent Add Quick Search Quick

Search link. You can remove an  from the  by selecting the checkbox(es) and clicking the  buttonAsset Model Delete Selected

Enter  in the  field to increase Amazon's model weighting from  to 10 Percent 6% 10%.

Click the  link then link for any other  you need to update. Return to list Edit  Model Weighting

Click the  button.Update



A green Updated notification will be displayed in the Holding header to notify you that the weighting was updated.

Notice the  (weighting) is updated on the  screen (it is now 10%).% of Total Holdings

There is a notification at the bottom of the  list to let you know that you  are over-allocated in your Holdings Assets UMA Model.

Click the  link for another  to update the  so the the  is not over-allocated or you can remove a  to ensure theEdit Holding Weighting UMA Model Holding

UMA Model is not over-allocated.
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